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5603-F-15	Section 504 Manifestation Determination Review Form
Series 5000: Students, Curriculum, and Academic Matters
5600	Student Support Services
5603-F-16	Section 504 Impartial Hearing Procedures
The District or the parent of a student with a disability as defined by Section 504 may request and participate in an impartial due process hearing regarding the identification, evaluation, or placement of a student. If a hearing is requested, the following impartial procedures will be used:
0. Impartial hearing requests must be made in writing and include the following information:
0. the name of the student;
0. the student and Parent’s address or contact information;
0. the name of the student’s school;
0. a description of the decision with which the Parent disagrees, including relevant facts related to the decision; and
0. a proposed resolution.
0. Within 30 calendar days of receipt of an impartial hearing request, the District will appoint an impartial hearing officer (IHO). The IHO must be knowledgeable about Section 504 and possess the knowledge and ability to conduct hearings and issue written decisions following appropriate legal standards. The IHO will not be a school board member or school employee, involved in the education or care of the student, or have a personal or professional interest that conflicts with the IHO’s objectivity in the hearing.
0. Before the hearing, the IHO will:
2. after consultation with the parties, identify the date, time, and location for the hearing and notify the parties in writing of the date, time, and location of the hearing;
2. determine whether the parties will be represented by counsel;
2. determine whether the hearing will be open or closed to the public at the discretion of the Parent;
2. identify the specific issues for hearing;
2. determine whether the parties will make any pre-hearing motions and identify a schedule for filing and determining those motions;
2. determine whether the hearing will be recorded digitally or by a court reporter. If the IHO determines a court reported will be used, the court reporter services will be paid by the District;
2. require the parties to exchange a list of witnesses and any documents that will be used at the hearing at least 5 business days in advance of the hearing, with a copy provided to the IHO; and
2. address any other pre-hearing matters that may arise.
0. At the hearing, the parties have the right to:
3. participate in the hearing and be represented by counsel at their own expense;
3. present evidence and cross-examine witnesses;
3. request that the IHO prohibit the introduction of evidence or testimony of a witness that has not been disclosed 5 business days in advance of a hearing; and
3. obtain a copy of the hearing recording or transcript, as applicable, at no cost to the Parent.
0. At the hearing, the IHO will:
4. ensure an atmosphere that affords the parties a full and fair opportunity to present evidence and otherwise be heard;
4. ensure that the issues raised are limited to those identified by the IHO before the hearing, unless the parties mutually agree to expand the issues for hearing or as otherwise permitted by the IHO for good cause;
4. control the conduct of the parties and participants in the hearing to ensure an orderly hearing;
4. ensure an accurate record of the proceedings is maintained;
4. explain that the party requesting the hearing has the burden of proof; and
4. ensure that the hearing is completed within 60 school days of the hearing request, unless the timeline is extended by mutual agreement of the parties or by the IHO for good cause shown.
0. The IHO shall issue a written decision that is provided to all parties and that sets forth findings of fact and conclusions of law based on the evidence presented in the hearing. The decision shall be issued within 30 school days of the conclusion of the hearing, unless the timeline is extended by mutual agreement of the parties or for good cause shown. The decision is final and binding unless a party files a timely civil action in an appropriate court of competent jurisdiction.
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