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5206-F-4	Letter to Parent: Board Hearing Referral
Series 5000: Students, Curriculum, and Academic Matters
5200	Student Conduct and Discipline
5206-F-4	Letter to Parent: Board Hearing Referral
	To be sent on District letterhead


[Date]
[Parent’s Name]
[Parent’s Address]
Re:	Student Discipline
Dear [Parent’s Name]:
[bookmark: LtP_Brd_Hear_Ref]Based on a thorough investigation, the District’s administration has concluded that on [date(s)], your child, [Student’s Name], violated section(s) [section numbers] of the [District’s Student Code of Conduct/the Revised School Code] by [description of conduct]. As a result, administration has referred this matter to the District’s Board and has recommended that [Student’s Name] be [suspended or expelled] from school [for (number of days) school days/permanently]. 
Following a hearing, which will be held on [date of hearing] at [time of hearing] at [location], the Board will make the final decision whether to [suspend or expel] [Student’s Name]. At the hearing, you and [Student’s Name] may submit evidence and present testimony to challenge administration’s findings or disciplinary recommendation. 
You have the right pursuant to both Policy 2501 and Open Meetings Act Section 8(1)(b) to have the Board hold the hearing in private (i.e., in a closed session of the Board). As also required by law and Policy, the Board must make its final decision publicly (i.e., in open session). If you want the Board to hold the hearing in private, the District will not disclose any personally identifiable information about your student in open session and will take steps to keep your student’s identity confidential. Please notify me as soon as possible whether you would like the Board to proceed in open or closed session. A copy of the hearing procedures is attached. 
Until the Board issues its final decision, [Student’s Name] will remain suspended from school, may not attend classes or other school functions, may not be present on school property, and may not participate in extracurricular activities.
If you have any questions, please contact me.
Sincerely,
[Superintendent’s Name]
c:	Board
Enclosure [Enclose Hearings Rights and Procedures]
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