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5206-F-13	Letter to Parent/Guardian Following Superintendent Hearing
Series 5000: Students, Curriculum, and Academic Matters
5200	Student Conduct and Discipline
5206-F-13	Letter to Parent/Guardian Following Superintendent Hearing
	To be sent on District letterhead


[Date]
[Parent’s/Guardian’s Name]
[Parent’s/Guardian’s Address]
Re: Student Discipline
Dear [Parent’s/Guardian’s Name]:
On [date of hearing], I conducted a hearing to determine whether [Student’s Name] committed a violation of the District’s Student Code of Conduct and, if so, what the appropriate consequence should be. You and [Student’s Name] were given notice at least 3 days before the hearing and were provided an opportunity to submit evidence and provide testimony during the hearing.
Based on a preponderance of the evidence presented at hearing, and after considering factors related to the misconduct, I conclude that [Student’s Name]
[Option 1]
did [describe conduct] in violation of Section [section numbers] of the Student Code of Conduct.
Based on the evidence presented at hearing, it is my decision that [Student’s Name] will be suspended for [number of days, not to exceed 59] from the date of this letter.
[Include this sentence only if appeals to the Board are expressly permitted under Policy 5206A] You may appeal this decision to the Board by submitting a written appeal within 3 calendar days from the date of this letter.
[Option 2]
did [describe conduct] in violation of Section [section numbers] of the Student Code of Conduct. Based on consideration of the factors related to the misconduct, however, it is my decision that [Student’s Name] will not be suspended from school as long as [Student’s Name] completes the following restorative practices by [insert date for completion of restorative practices]: [List restorative practices]. If [Student’s Name] does not complete the listed restorative practices as required, [Student’s Name] may be subject to further discipline, up to and including expulsion.
[Option 3]
did not [describe conduct] and therefore did not violate the Student Code of Conduct. [Student’s Name] will not incur any further disciplinary sanctions and may return to school on [date of return].
[Insert Only if decision is to suspend]
During the suspension, [Student’s Name] may not be present on school property without my prior written consent. Further, during the suspension, [Student’s Name] may not attend classes or other school functions and may not participate in extracurricular activities.
[Optional: Insert Only if decision is to suspend]
I encourage you to contact [school official’s name] to discuss arrangements for alternative educational programming that may be available to [Student Name] during the period of suspension.
If you have any questions, please contact me.
Sincerely,
[Superintendent’s Name]
[Superintendent’s Phone]
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