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[Date]
[Parent’s/Guardian’s Name]
[Parent’s/Guardian’s Address]
Re: Student Discipline
Dear [Parent’s/Guardian’s Name]:
On [hearing date], the District’s Board conducted a hearing to determine whether [Student’s Name] committed a violation of the Student Code of Conduct and, if so, what the appropriate consequence should be. You and [Student’s Name] were given notice at least 3 days before the hearing and were provided an opportunity to submit evidence and provide testimony during the hearing.
Based on a preponderance of the evidence presented at hearing, and after considering factors related to the misconduct, the Board concluded that [Student’s Name] 
[Option 1]
did [describe conduct] in violation of [section numbers] of the [District’s Student Code of Conduct/the Revised School Code].
Based on the evidence presented at hearing, the Board decided that [Student’s Name] will be [suspended/expelled] for [number of days/until (date)/permanently]. The decision of the Board is final.
[Option 2]
did [describe conduct] in violation of [section numbers] of the [District’s Student Code of Conduct/the Revised School Code]. Based on consideration of the factors related to the misconduct, however, the Board decided that [Student’s Name] will not be suspended from school as long as the student completes the following restorative practices by [insert date for completion of restorative practices]: [List restorative practices]. If [Student Name] does not complete the listed restorative practices as required, the student may be subject to further discipline, up to and including expulsion.
[Option 3]
did not violate the Student Code of Conduct or commit an offense requiring suspension or expulsion under the Revised School Code. [Student’s Name] will not incur any further disciplinary sanctions and may return to school on [date of return].
[Insert only if decision was to suspend/expel]
During the period of [expulsion/suspension], [Student Name] may not be present on school property without my written consent. Further, during the period of [expulsion/suspension], [Student’s Name] may not attend classes or other school functions and may not participate in extracurricular activities.
[Insert only if decision was to permanently expel and student possessed weapon/committed criminal sexual conduct on campus/pled guilty or no contest to, was convicted of, or was adjudicated for off-campus criminal sexual conduct against a District student/committed arson on campus/assaulted an employee, volunteer, or contractor (grade 6+).]
Under state law, [Student’s Name] is expelled from all Michigan public schools. [He/She] may, however, enroll in an appropriate alternative education program or a strict discipline academy operating under applicable legal standards.
[Insert only if decision was to expel]
Pursuant to state law and Board Policy, [Student’s Name] may become eligible for reinstatement. Please see Policy 5206C for a description of the reinstatement process, including timelines for reinstatement petitions. 
[Optional: Insert only if decision was to suspend/expel]
I encourage you to contact [School Official’s Name] to discuss arrangements for alternative educational programming that may be available to [Student Name] during the period of [expulsion/suspension].
[Insert only if decision was to permanently expel and student possessed weapon/committed criminal sexual conduct on campus/pled guilty of or no contest to, was convicted of, or was adjudicated for off-campus criminal sexual conduct against a District student/committed arson on campus/assaulted an employee, volunteer, or contractor (grade 6+).]
Pursuant to state law, administration will refer [Student’s Name] to the county department of Social Services or county community mental health agency within 3 days after the expulsion.
If you have any questions, please contact me.
Sincerely,
[Superintendent’s Name]
[Superintendent’s Phone Number]
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[Date]
[Address of DHHS/CMH]
[bookmark: LtCD_HS_CMH]Re:	Student Referral – Discipline
Dear [County DHHS/CMH Director’s Name]:
As required by the Revised School Code, I am writing to refer [Student’s Name] to your agency as required by state law. [Student’s Name] and [his\her] parent/guardian may be reached at [telephone number]. Please contact me if you have any questions. I have copied [Parent’s/Guardian’s Name] on this correspondence to provide notification of this referral as required by law. Please contact [Student’s Name] and [Parent’s/Guardian’s Name] directly for more information.
Sincerely,
[Superintendent’s Name]
[Superintendent’s Phone Number]
c:	[Parent’s/Guardian’s Name]
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