[image: ]
Series 4000: District Employment
4200	Employee Conduct and Ethics
4214-F	Outside Activities and Employment
	Request to Perform Outside Activities and Employment

	(For Outside Employment Described in Policy 4214(A)-(B))

	Employee’s Name:
	

	Position:
	

	Employee’s Supervisor:
	

	

	Type of Outside Employment

	☐ Volunteer
	☐ Other Employment Opportunity
	☐ Starting a Business

	Describe below the outside employment activity and the nature of the work performed:

	

	

	

	Employee acknowledges that the District can reject the outside employment request if the Employee fails to notify his or her supervisor before accepting the outside employment. If Employee violates Section B of Policy 4214, Employee may be subject to further disciplinary action, up to and including discharge.

	Employee’s supervisor confirms that the Employee’s outside employment does not violate Section A or B of Policy 4214 and it is permissible to approve this outside employment.

	By signing below, Employee agrees that the outside employment does not conflict with his or her existing employment with the District.

	
	
	

	Employee’s Signature
	
	Date

	
	
	

	School Official’s Signature
	
	Date

	c: Personnel File
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