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Series 3000: Operations, Finance, and Property
3300	Facilities, Real, and Personal Property
3306-F-3	Bid Advertisement Checklist
	Content of Bid Advertisement


Each bid advertisement must include the following information:
☐	Location where bids will be received
☐	Date and time of bid deadline
☐	Time and place of a public bid opening
☐	A statement that late bids will not be considered or accepted
☐	A statement requiring each bidder to submit a Familial Disclosure Affidavit
☐	A statement requiring bid security of at least 5% of the bid amount
	Placing Bid Advertisement


Each bid advertisement must be posted:
☐	Once in a newspaper of general circulation within the District
☐	For at least 2 weeks on the State-designated bid website (SIGMA)
	Bid Opening


Each bid opening must:
☐	Take place at the location designated in the bid advertisement
☐	Be open to the public
☐	Have a Board designee open and read aloud each bid
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