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Series 3000: Operations, Finance, and Property
3300	Facilities, Real, and Personal Property
3302-F	Tax Assessor Letter
	To be sent on District letterhead


[Date]
Via Registered First Class Mail, Return Receipt Requested
[Mr./Mrs. __________________]
Assessor for [_______________]
[Address Line 1]
[Address Line 2]
Re:	Buchanan Community Schools – Acquisition of Property Located within [Village/ Township/City] of [___________], County of [__________], State of Michigan, Parcel Identification Number [______________________] (the “Property”)
Dear [Mr./Mrs. _______________]:
As provided in Section 7m of the General Property Tax Act, MCL 211.7m, I enclose a copy of a [Insert reference to conveying document, e.g., Warranty Deed, Quit Claim Deed, Memorandum of Land Contract] that confirms Buchanan Community Schools (the “District”) acquired the Property. The original [Insert reference to conveying document] has been sent to the [______________] County Register of Deeds for recording. Please take whatever action is necessary to ensure that the Property is exempt from taxation. Please note that the property is also exempt from taxation under Michigan Revised School Code Section 1141(1), MCL 380.1141(1). 
Should you have any questions or concerns about this matter, please feel free to contact me.
Very truly yours,
____________________________
[Name, Title]
[Contact Information]
Enclosure
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