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3212-F	Continuing Disclosure Compliance Checklist
Series 3000: Operations, Finance, and Property
3200	Finance and Borrowing
3212-F	Continuing Disclosure Compliance Checklist
To be completed annually by December 1 and placed in compliance file
	Contracting With Outside Entity For Compliance


If a contracting entity performs continuing disclosure services for the District, complete the checklist below:
☐	Does the District have a written contract with that entity, and has the District reviewed it? 
☐	Has the District or its auditor provided the financial and operating information, audit, and material events, as described below, to the contracting entity? 
☐	Has the District reviewed the information that the contracting entity plans to post on EMMA on the District’s behalf?
☐	Has the contracting entity provided the District with copies of the audit and operating data submissions to EMMA along with a cover sheet showing the filing date?
☐	Has the District contacted the contracting entity to verify that all material event notice filings are up to date? This includes underlying rating changes and may include rating changes for bond insurers and the State of Michigan.
☐	If the District is aware of any material events listed in Section V, has the District provided those to the contracting entity?
☐	Has the District verified that the contracting entity posted a known material event by providing a copy of the filing to the District?
If the District has contracted with another entity to post required information to EMMA on its behalf, the District does not need to complete sections II, IV & V of this checklist in detail. It is important, however, to be familiar with the requirements listed below and post Material Event Notices as they occur. Forward these to the District’s contracting entity immediately upon receipt.
	Outstanding Bonds & Agreements


Determine outstanding securities and review related Continuing Disclosure Agreements:
	Name of Bond
	
	Year
	
	CUSIP #s
	
	Final Maturity
or Refunded
	
	Disclosure
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	Audits


☐	Has the District received the Audit Report from the auditor, and has the Board of Education approved it?
☐	Has the District checked Continuing Disclosure Agreement(s) to determine the deadline for filing the audit?
· Filing Deadline Confirmed:  ___/___/___
(generally 12/27 of every year)
☐	Has the District marked calendars for the date by which it expects to receive and file the audit report, and has the District determined who is responsible for posting on EMMA?
· Anticipated Filing Date: ___/___/___
	Operating Data


☐	Has the District checked Continuing Disclosure Agreement(s) to determine the earliest deadline for filing Operating Data?
· Filing Deadline Confirmed: ___/___/___
(generally 12/27 of every year)
☐	Has the District marked calendars for the date by which it will file the Operating Data, and has the District determined who is responsible for posting on EMMA?
· Anticipated Filing Date: ___/___/___
☐	Has the District drafted a written list of Operating Data categories as provided in the section captioned “CONTINUING DISCLOSURE” in the official statement or offering document for each outstanding bond issue?
· Operating Data Categories (e.g., taxable value, tax delinquencies, budget, enrollment data/history, debt statement):
	

	

	

	

	

	

	

	

	


☐	Does the District have procedures in place to obtain and update Operating Data?
· Responsible party/parties for updating Operating Data:
	


☐	Has the District contacted any other entities on whom the District may have to rely in order to obtain any Operating Data?
	Material Events


Ask  staff the following questions on a periodic basis, at least quarterly (note that under SEC Rule 15c2-12 the District should report these events to EMMA and/or the contracting entity within 10 business days of occurrence):
☐	Is the District in danger of missing a bond payment?
☐	Is the District in danger of defaulting on any other major covenants with respect to its bonds?
☐	Has the IRS (or any other federal agency) contacted the District about the District’s bond issues?
☐	Has the District approved any new documents which substantially change the rights of bondholders? 
☐	Have any of the District’s outstanding bonds been refunded or otherwise called for redemption?
☐	Have any properties which are mortgaged as part of bond issues been sold, replaced, substituted, or had any other significant changes in title?
☐	Has a rating agency, such as Standard & Poor’s or Moody’s, contacted the District about a rating review? Has the District received any notifications from a rating agency? Does the District have any reason to believe the rating on its outstanding bonds is about to change?
☐	Is the District about to file bankruptcy or any other similar financial duress protection?
☐	Is the District about to merge, consolidate, or change in a similar fashion?
☐	Has the District’s trustee bank merged, consolidated, or changed its name in a similar fashion? Has the District appointed new and/or additional trustee?
☐	Are any of the District’s outstanding bonds insured? If so, has the District checked with its financial advisor or underwriter about any change in rating of the bond insurer?
☐	Are any of the District’s outstanding bonds qualified for participation in the Michigan School Bond Qualification and Loan Program? If so, has the District checked with its financial advisor or the State of Michigan about any change in the State of Michigan’s credit rating?
☐	Has the District issued any new borrowings for which no official statement was prepared (e.g., state aid note, tax anticipation note, installment purchase agreement)?
☐	Has the District agreed to modify the terms of any existing borrowings or experienced a default, termination, acceleration, or other similar event with respect to such borrowings? 
If any question is answered “yes”, consider drafting a Material Event Notice to be posted on EMMA and/or consulting with the District’s bond counsel or financial advisor as soon as possible to discuss. The SEC requires a Material Event Notice to be posted within 10 business days of the occurrence of an event.
	Notice of Failure to File


Have any of the District’s audits or Operating Data been posted on EMMA late? If so, has the District posted a Notice of Failure to File? Discuss this with the District’s financial advisor and bond counsel.
	

	Compliance Officer

	

	Date Completed
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