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Series 3000: Operations, Finance, and Property 

3300 Facilities, Real, and Personal Property 

3304 Use of District Property 

 Definitions 

 Non-curricular education group” means a non-student group comprised of a 
substantial number of District students organized for the general benefit of 
students, such as Boy Scouts, Girl Scouts, 4-H, and other similar groups. 

 “Non-student group” means any group or persons, other than a student group, 
who requests to use District facilities and are supervised by at least 1 adult 
responsible for the group. 

 “Student group” means 1 or more students participating in District-sponsored 
curricular or extracurricular activities supervised by District personnel, such as 
an athletic team, student council, academic team, or student club. 

 General Facilities Use Guidelines 

 Rental fees for District facilities and equipment will be set by the Superintendent 
or designee. 

 Any person or group using District facilities must maintain order and safety, 
protect property, and restore the facilities to their condition before use. 

 The District may seek reimbursement from a user of its facilities for any costs 
the District incurs in opening, restoring, or cleaning such facilities. 

 The Superintendent or designee may deny a request to use the District’s 
facilities or equipment if the Superintendent or designee believes that the 
person or group does not have sufficient financial resources to cover costs 
required by this Policy or is unwilling to pay them. 

 No person or group using District facilities under this Policy may charge a fee 
for admission or parking unless approved in writing in advance by the 
Superintendent or designee. 

 Any person or group using the District’s facilities for any purpose must comply 
with all applicable laws, Board Policies, rules, and regulations. 

 For a non-student group that wishes to use a facility, a supervising adult must 
submit a written facility use request to the Superintendent or designee. The 
request, applicable rental fee, and other required documents must be received 
by the Superintendent or designee before any facility use will be considered. 
The supervising adult assumes primary responsibility for complying with 
subsection B.2. 
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 Leasing District property is addressed in Policy 3305. 

 Use of District Facilities by Student Groups 

 The applicable building principal may determine the time and place of a student 
group’s use of available District facilities. 

 Student groups may use available District facilities without charge. 

 The District may bear any costs associated with use by a student group (e.g., 
fees paid to a cook or a custodian). 

 Student groups have priority to use District facilities over non-student groups. 

 Use of District Facilities by Non-Student Groups 

 The Superintendent or designee may authorize or limit the use of District 
facilities by non-student groups consistent with this Policy and applicable law. 

 When any non-student group requests to use District facilities, the group may 
be required to provide proof of insurance, naming the District as an additional 
insured, with coverage acceptable to the Superintendent or designee. 

 Use must occur while the facility is available, with minimal interference to 
scheduled activities, custodians, or other student and personnel facility use. 

 The facility use will occur at times and places determined by the Superintendent 
or designee. 

 If non-student groups are authorized to use District facilities, the 
Superintendent or designee will prioritize their use in the following order: 

a. Buchanan Community School-sponsored curricular, co-curricular, and 
extra-curricular activities (athletic events, concerts, plays, clubs, community 
education); 

b. School affiliated groups whose basic foundation it to support a school 
activity (parent-teacher organization, athletic and band boosters, Buchanan 
Area Recreation Department, Buck Teens, Blossomtime Pageant); 

c. District residents or groups that sponsor community youth activities that 
have a majority membership of Buchanan Community Schools students but 
that are not sponsored or supervised by the school (Boy Scouts, Girl 
Scouts, 4-H, Travel Hockey);  

d. non-profit organizations whose activities are open to the general public and 
serve the community (Township Board, City Commission, Police/Fire 
Departments, churches, educational groups, community adult activities that 
are not school sponsored); 
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e. residents or groups sponsoring activities with the intent of raising excess 
funds for their private use; and 

f. requests for facility use by individuals or groups not residing within the 
district boundaries or those not listed above shall be reviewed by the 
Building Principal or designee on a case-by-case basis and may or may not 
be approved. 

The Superintendent or designee has sole discretion to determine the 
classification of a non-student group. 

 The District’s facilities are not public fora, and a non-student group’s access to 
such facilities does not create a public forum. 

 Denial of access 

a. The Superintendent or designee may reject a non-student group’s request 
to use District facilities if the group’s use of the facilities is for a commercial 
purpose. A booster club or other organization raising money purely for the 
support of a student group and not for personal profit is not considered a 
commercial purpose. 

b. The Superintendent or designee may lawfully restrict, exclude, or impose 
conditions on a person inappropriately using District facilities or violating 
this Policy. A person who refuses to comply may be considered a 
trespasser. 

 Use of Specialty Facilities by Application and Agreement 

 The District permits non-commercial use of the following facilities by persons 
for their personal health and wellness: indoor seasonal walking at Buchanan 
High School. The District may authorize use of the Specialty Facilities on 
seasonal basis on conditions determined by the Superintendent or designee, 
which may include a waiver and use agreement. 

 A person using the Specialty Facilities must comply with applicable provisions 
of this Policy. 

 A person failing or refusing to abide by this Policy may lose the privilege of 
using the Specialty Facilities. 

 Users of Specialty Facilities acknowledge that they have reduced privacy rights 
while on District property. 

 Using District Personal Property 

 A person may use District personal property for non-school use only with the 
prior permission of the Superintendent or designee. 
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 The District may seek reimbursement from a user of its personal property for 
any costs the District incurs in repairing or replacing such personal property. 

Date adopted: June 10, 2024 

Date revised: 
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